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Centre name:										Centre number: 

	Assessment plan – Employability Level 1
Managing personal finance as an employee													          Credits: 2

	Outcome:
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	When
	Evidence

	MPF1.1 Understand financial terms
associated with being an employee
	1.1.1  Identify key information on a wage slip
	
	
	
	

	
	1.1.2  State the meaning of:
· PAYE
· Gross Pay
· Net Pay
· Income Tax
· National Insurance
	
	
	
	

	MPF1.2  
Understand why
it is important to manage own income and
expenditure
effectively
	1.2.1  State what the terms ‘income’ and ‘expenditure’ mean
	
	
	
	

	
	1.2.2  Describe problems that may occur if an individual’s expenditure is greater than their income
	
	
	
	

	
	1.2.3  Give reasons why it is important to keep track of own income and expenditure
	
	
	
	

	MPF1.3  Know about sources of
information and
advice to help with management of own finances
	1.3.1  Identify sources of information about current accounts, savings accounts and credit cards
	
	
	
	

	
	1.3.2  Identify sources of advice about dealing with debt problems
	
	
	
	

	MPF1.4  Be able to monitor income and expenditure over time and manage income within means
	1.4.1  Work out their weekly net income
	
	
	
	

	
	1.4.2  Identify own expenditure that is work-related
	
	
	
	

	
	1.4.3  Identify own expenditure that is not work-related
	
	
	
	

	
	1.4.4  Identify ways of reducing expenditure
	
	
	
	

	
	1.4.5  Plan a personal budget to ensure that expenditure does not exceed income
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