

Award of Personal Effectiveness: Level 3
Assessment plan: completed example
Centre name:	ASDAN										Centre number:	10856

	Assessment plan – AoPE Level 3
Learning through work experience                          												  Credit value: 3

	Outcome:
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	When
	Evidence

	LWE3.1 
Understand how to identify and set up a suitable work
experience placement
	3.1.1  Explain what types of placement would be appropriate to own self development
	Candidate researches potential settings, and organisations, for their placement. 

Candidate completes first section on first page of AoPE LWE3 recording document.
Candidate independently identifies at least two appropriate sources of guidance and support. 
Candidate produces a flow chart of  processes required to organise a placement. 
Candidate completes relevant sections on first page of AoPE LWE3 recording document.
	Review of AoPE LWE3 recording document and other evidence.

Oral questioning to check potential work experience opportunities are suitable to the individual’s career aspirations and self-development needs (if required).
	By end of 3rd week of Sept.
	AoPE LWE3 recording document  
Research
e.g. annotated source material
Flow chart
Notes and reflections



	
	3.1.2  Identify sources of guidance and support in setting up a placement
	
	
	
	

	
	3.1.3  Describe the processes required to organise a placement
	
	
	
	

	
	3.1.4  Describe what practical issues need to be taken into account
when deciding on a suitable placement
	
	
	
	

	LWE3.2  Be able to organise
and prepare for a work
experience placement
	3.2.1  Carry out the processes required to organise a placement
	Candidate organises their placement following processes identified previously. Placement to be for a minimum of ten days.
Candidate discusses and agrees what learning will be derived from the placement, and sets a goal for their own personal development.

Candidate produces a learning plan.

Candidate completes second page of AoPE LWE3 recording documents.
	Review of evidence relating to setting up the placement 
Review of AoPE LWE3 recording document and other evidence.

Oral questioning
	By mid Oct.



	Evidence of setting up the placement
Learning plan
Witness statement
Record of discussion with tutor
AoPE LWE3 recording document

	
	3.2.2  Agree what learning will be gained from the placement including:
· The main risks to health and safety associated with this type of workplace
· An understanding of how legislation impacts on the way that a workplace operates
· The role of workers other than self
· Opportunities for training and progression associated with this occupational sector
	
	
	
	

	
	3.2.3  Set a goal for own personal development to work towards during
the placement
	
	
	
	

	LWE3.3  Be able to carry
out activities in the
workplace
	3.3.1  Describe the health and safety requirements associated with own role at the placement
	Candidate attends their work placement and completes a work placement diary/log.

Following the placement candidate reviews their experience and writes a report. 
   
	Review of work placement diary, candidate report and employer report. 
	Placement
Mid Oct to mid Nov.
Reports by end of Nov.
	Placement diary/log Employer report including witness testimonies
Candidate report

	
	3.3.2  Carry out tasks and activities to the required standard
	
	
	
	

	
	3.3.3  Explain how own responsibilities contribute to the work of the organisation
	
	
	
	

	LWE3.4  Be able to review what has been learnt from the workplace
experience
	3.4.1  Use examples from the work experience to explain what has been
learnt during the placement, including:
· The importance of compliance with health and safety requirements
· How compliance with policies and procedures is monitored
· The importance of communication between workers with different roles
· The potential for progression in the sector
	Candidates highlights their  placement diary to identify  the skills, knowledge and understanding gained from their experience. 

Candidate report.

[bookmark: _GoBack]Candidate completes third page of AoPE LWE3 recording documents.
	Review of work placement diary, candidate report and AoPE LWE3 recording document.
	End of Nov.
	Placement diary/log Candidate report 
AoPE LWE3 recording document

	
	3.4.2  Review the extent to which the personal development goal was
achieved
	
	
	
	

	
	3.4.3  Explain how the experience has influenced ideas about own
learning and work preferences in the future
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