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	Outcome:
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	When
	Evidence

	MWS1.1 
Understand why employees are expected to comply with workplace standards and codes of conduct
	1.1.1  Give examples that show why regular attendance and good
timekeeping are important in the workplace
	
	
	
	

	
	1.1.2  Explain why organisations expect workers to dress or behave in
particular ways
	
	
	
	

	
	1.1.3  Give examples that show why it is important to follow health and safety
procedures in the workplace
	
	
	
	

	
	1.1.4  Explain why workplace tasks need to be completed to a particular
standard and within a reasonable timeframe
	
	
	
	

	MWS1.2  Know what standards are required in own organisation
	1.2.1  Identify the requirements for attendance and timekeeping in own
organisation
	
	
	
	

	
	1.2.2  State the procedures to follow in cases of lateness or absence
	
	
	
	

	
	1.2.3  State why it is important to follow own organisation’s lateness and
absence procedures
	
	
	
	

	
	1.2.4  Describe the organisation’s standard for image in terms of appearance and behaviour
	
	
	
	

	
	1.2.5  Give examples of different tasks and describe the standards to which
they should be completed
	
	
	
	

	
	1.2.6  Give examples of safe working practices in relation to different tasks
	
	
	
	

	MSW1.3  Be able to plan
for, and meet,
timekeeping
and attendance
requirements of
own organisation
	1.3.1  Plan their journey to work to ensure they are able to start work on time
	
	
	
	

	
	1.3.2  Meet timekeeping and attendance requirements
	
	
	
	

	
	1.3.3  Follow procedures if there are any difficulties in timekeeping and
attendance
	
	
	
	

	MWS1.4  Be able to complete activities to specified work standards
	1.4.1  Describe the tasks that need to be done
	
	
	
	

	
	1.4.2  Identify the help, materials, equipment and/or tools needed to complete tasks
	
	
	
	

	
	1.4.3  Ask for any help needed to achieve the quality of work required and to meet deadlines
	
	
	
	

	
	1.4.4  Check finished work meets the required quality
	
	
	
	

	
	1.4.5  Meet deadlines
	
	
	
	

	
	1.4.6  Meet the organisation’s standard for carrying out tasks safely
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