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Centre name:										Centre number: 

	Assessment plan – Employability Entry 3
Communicating with others at work														          Credits: 1

	Outcome:
	Assessment criteria
	Assessment activity/opportunity
	Assessment method
	When
	Evidence

	CWOE3.1 
Know how to
communicate
with others in the workplace
	E3.1.1  Identify ways that people communicate with each other in places of work
	
	
	
	

	
	E3.1.2  Identify communication methods they use, themselves, and state why they are appropriate
	
	
	
	

	
	E3.1.3  Identify who they need to communicate with in their own workplace
	
	
	
	

	CWOE3.2  Be able to
communicate
appropriately with others at work
	E3.2.1  Communicate clearly in ways that suit different situations
	
	
	
	

	
	E3.2.2  Provide relevant information in response to requests from others
	
	
	
	

	
	E3.2.3  Ask questions, as needed, to complete work tasks
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